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If an e-mail subject line doesn't provide enough description to identify what e-mail is about or if the subject field is blank, Microsoft Outlook allows you to edit the subject line and message text for e-mail messages that you receive. The instructions in this article apply to Outlook for Microsoft 365, Outlook 2019, Outlook
2016, Outlook 2013, and Outlook 2010. You can change the subject line of any message you receive in Outlook. Find e-mail messages with blank subject lines and add a topic to make it easier to find those e-mail messages. Start Outlook. Double-click the message you want to edit to open the message in a separate
window. You cannot edit a message subject line from the Reading Pane. Place your cursor in the subject line and press Ctrl-A on your keyboard to select the entire subject line. Type the subject line you want to use. Select Save in the upper-left corner of the message window. Close the message window. The new
subject line appears in the Reading Pane. The message shows the original topic of conversation. The Action menu lets you make changes to the text in the body of an e-mail message that you receive. Start Outlook. Double-click the message you want to edit to open the message in a separate window. You cannot edit a
message subject line from the Reading Pane. Select Actions in the Move group. Select Edit Message. Make the changes you want to the contents of the message. For example, you might want to add keywords or names that you can search for later. Select Save in the upper-left corner of the message window. Close the
message window. By Sean O'Rourke working with a computer program that seems to malfunction can be frustrating. This idea can be especially true with Microsoft Outlook, which many people depend on daily for e-mail messages, contacts, and calendars. Outlook settings are often designed to help organize messages,
such as rules or synchronization with a mobile device, duplicate e-mail messages, and other unwanted results. Before reinstalling Outlook, check your rules, mobile synchronization options, and account settings to ensure that mixed settings aren't replicating your email messages. Outlook can duplicate messages based
on rules that the user has set up for incoming e-mail messages. For example, when multiple rules apply to a single incoming e-mail, Outlook duplicates the message so that it reaches all folders and Inboxes where the rule applies. If you use multiple e-mail accounts using Outlook, make sure that each account is unique
individually and separate from the other accounts. If a user set up multiple aliases for a single Inbox account, they might receive multiple duplicate e-mail messages in the same Inbox. If you reinstall Outlook on your computer, you can duplicate e-mail messages, contacts, and other files when the program repeats
information that is already stored in your Inbox or on your mobile device. Duplicate e-mail messages may appear in Outlook because the user setting, leave The server may be involved. Leave messages on the server forcing your Inbox to download messages from a POP 3 server that has available a user's Outlook
information. The setting may be turned off within the Tools section listed under Accounts. Last updated on October 12, 2020 Our day's success depends heavily on the quality of our planning. Not to miss anything in their activities, some people prefer to make a list of up-close tasks in a notebook, while others have long
since begun using digital technology solutions. Calendar apps are some of the main pieces worth using to organize our lives and plan your time carefully. Many people switched to specific individuals; However, there are still those who do not use calendars on a daily basis. They may find some applications inconvenient
to use, non-functional, or expensive. In this article, we're going to check out the best calendar apps to help you stay organized. Before you download as you are obviously aware, there are all kinds of calendar apps available. Instead of going through hundreds of things, we've carefully selected 10 of the best calendar
apps you can get. In addition to Les Glow reviews from each, we considered the following when creating this list: User Interface – How you navigate the app should be smooth and simple. The buttons in the app should be clear, clear, and easy to move. Sync – Whether it's with other apps in your calendar or with other
apps, syncing apps should be easy and improve your overall experience with the app. More features – Since there are so many options for calendars, many of these apps offer additional features. These features make apps stand out from the other apps and give you unique experiences. 1. Any.do year it has a direct
combination with Any.Do, which gives you a unique togetherness of two applications. Besides its extended functionality, Cal Calendar is easy to use. Creating events is very simple and fast. Furthermore, depending on the name of the event, the application automatically adds contacts and geolocation data to describe the
entry. You can also import your lists and values Any.do.Any.do year is a great option for any type of user. It's very convenient and doesn't contain the display mode. Another good thing is that this tool is available for free so you can use it without spending a penny for the software. Download Any.do year here!2.
GoogleGoogle Calendar is the official calendar for Android devices tested by many users around the world. If you're trying to get away from it now, consider changing your mind. Since this application is installed on most Android devices by default, many users think that there is nothing special about this program. They're
wrong. Google has been updating its calendar for quite a few years now, and now it comes in designing materials with advanced event features, directly Into other Google services (for example, supports Google Reminders Now), and it comes with Exchange support. The program is super easy and won't cost a penny for
you. That's a good thing, right? Download the Google calendar here.3. CalendarCalendar is a relatively new app. It works as a web application for iOS and Android devices. It's a smart app that learns your contacts, schedule, and tasks. It also helps you schedule and organize meetings based on your available time slots.
A good thing about the calendar is that it allows you to sync with other calendars you use such as apple calendar and Google calendar. so you can manage all the calendars you have in one place. The calendar also gives you an analysis of your appointments, giving you a clear picture of how you can improve your time
management. Download Calendar: Meeting &amp; Scheduling Here.4. Business CalendarA business calendar is designed for people who use their calendar for work and business task planning. It offers different modes with wide configuration capabilities. The application provides a default display mode by month, and is
an option to mark events in different colors. You can adjust view/sort modes for your needs (by month, day, year, or events). You can also set up multi-day viewing mode to see what things look like over the next few days. Scrolling up down takes you by month, and if you check how many days, they'll be displayed in
more detail. The day view status offers hourly scheduling, and the schedule status provides a detailed schedule for a single event. A business calendar is a great tool for planning/scheduling events, tasks, and events. Recurring events are supported, which can be set in just a few clicks. After you buy software, you can
use it to import and export other calendars, delete, copy, or move multiple events at once. Android's business calendar app may seem somewhat chaotic, but it works fine and easy to work with if you're playing with it for a while. A full version of the app is available for $4.99, but you can also find a free version for the
app's test drive. Download the business calendar here.5. aCalendaraCalendar opens our collection of the top 10 calendar applications available on the market today. With its appealing design, easy navigation, and great functionality, it is one of the most popular calendar apps on our list. Some of the additional functions
include color schemes for each case type (48 colors to choose from), different types of demos, different widgets, moon stages, and more. Taking into account its functionality, aCalendar is a reliable calendar application that has an easy-to-navigate interface with three display options. Side-to-side scrolling lets you switch
between the month, week, and day display modes. When you scroll down and up, you go through the calendar at intervals depending on the display mode that is selected. Besides its time planning feature, aCalendar synchronizes images from Lists or social networks to remind you about birthdays, anniversies or any
other special dates. The program also supports data transfer using NFC and full screen widgets, which makes it easy to work with all the data. The program is available for free, but you can also get even more features if you buy the extended version of software for $4.99.Download aCalendar here.6. DigiCalDigiCal
calendar calendar is very similar to Cal calendar in the fact that the application focuses on design more than its functionality. However, this does not mean that the application does not serve the purpose. With this calendar application, you can synchronize all your calendars and soften them in different ways. Along with
basic functions, this program comes with support for Google Calendar, Outlook, and includes some unique and interesting features. You can match keywords to a picture or set a dark theme. The app can even show you the three-day weather forecast. There are many other features that deserve the attention of people
who really like to use calendar apps. Download digical calendar here.7. SolCalendarSolCalendar can be called a universal application. It claims to be an all-in-one digital solution that has basic calendar functionality combined with some other advanced features, such as the weather forecast for a particular day. The
application supports Google Calendar as well as missions, widgets, lunar calendar and even Foursquare.Those looking for a calendar app to cover only everything in its functionality, SolCalendar is a program to consider. There are many interesting things in this application; The program does an excellent job of working
in all-in-one mode. SolCalendar Test – The application is available for free. You can check it out without purchasing the service. Download Sulklander here.8. IRL Event Social Network One of the most unique apps on this list is the IRL Event Social Networking App. As you can guess from the name, the main focus of this
app is social networks. Unlike other social media platforms, you can consider this platform to function similarly Meetup.com. This is a site where you can contact other people in your area who are interested in a similar matter. The IRL is that while providing a calendar you are comfortable scheduleing events and planning
your day. Although it's being a secondary focus, you lack a lot of sync aspects that other apps have on this list. Regardless, because of this huge social trait, it's worth considering for those who want to make more connections. Download the social network of the IRL event here.9. Today's calendar is one of the trendiest
and most annoying calendars on our list. The solution was one of the first to really adopt material design and remains one of the few that sticks to a neat style. The calendar application offers bold colors, simple controls, and superior functionality. It is not as heavy an application as many others; It won't eat up all your
memory. You're not looking for something too complicated and functional, today's calendar is what you need. You can always test the app before paying for it – the program is available for free. Download today's calendar here.10. TimepageTimepage is an intuitive calendar app that manages your time in a way that other
calendar apps can't. It offers the same kind of functions you expect from other calendar apps: opportunities to record events, alerts and reminders, weather, and travel duration for a particular event. However, the app exceeds these functions in two ways. The first way is that while the app is messaging you, it also has
reminders for you about what's coming next. This little extra time can allow you to prepare and make adjustments to your day if necessary. The second function – which is more important – is the heat map when you are going to see the full view of your calendar. This heat map indicates which days you're busiest and
other days when you're freer. This heat map provides a quick look to determine at length which days are good for adding more events and other tasks. Download the time page here. Our VerdictSearching for the right application to manage your different calendars and plan your busy day can sometimes become a
succession of obstacles. Most of us need flexible applications that can be easily used to manage our difficult schedule. The application should have all the necessary time planning functions and be intuitive. Stylish design and unlimited compatibility are also important. It's not always easy to find a plan like this. The digital
calendar solutions above are under the Equal of Use category. They are modern, versatile, light and light. Pick the one you love! More productivity apps for better time managementSay photography: Unsplash using unsplash.com unsplash.com
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